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OctuH Ilapkep

123, X-s ynuna, Y-s aBeHto,
ManxstoH, NY-10009.
Temn. (123) 456-7890

(Tema: 0OBIYHO BBIAECIEHHBIM HIPU(PTOM yKa3bIBACTCS 1I€Tb THUChMa — MO YKEJIAHHUIO)
YBaxaembiii Octun [lapkep!

"o 6;mM3UTCS K 3aBEPILIEHUIO, U MBI XOTHUM BOCIIOJIB30BaThCs 3TON BO3MOMXKHOCTBIO, YTOOBI
noGnarogaputh Bac 3a noBepenue (BBepenue) Floyd Enterprises Bcex Bammx nmotpeOHOCTEH B
noaurpaduueckux yciyrax. Mbl HOJHOCTBbIO OCO3HAEM, YTO ceidac CyLIeCTBYET HECKOIbKO
KOMITaHUH, U3 KOTOPBIX MOXKHO BbIOpaTh. Ho BrI, Bce ke, BRIOMpaeTe HAaC B KaUuecTBe
oOciykuBarollel KoMnanuu. Bel Bcera MoxeTe paccuuThiBaTh, UTO MBI OollpaBjiaeM Baru
3aTparhl, IPEAOCTABIISASA OTIMYHBINA CEPBUC U CaMble HA/ICKHBIE U3 TOCTYITHBIX MPOIYKTOB. B
Ka4yecTBe Crocoda BbIpa)KeHUs Hallleil 01aroJapHOCTH, Mbl ITPUJIAraeM Mo apovHblid cepTUhUKAT
Ha JII00bIe MoMTrpadUuecKue YCIyTy WU COIYTCTBYIONINE yCayrn Ha Bam BeiOop. Mbl
HazieeMcst 00ciayxkuBath Bac eme nonrue rosst!

Hckpenne,

*khkkhkhkhkhkhkhkhkhikikikx

Austin Parker

123, X Street, Y Avenue
Manhattan, NY-10009
(123) 456-7890

[Subject: Normally bold, summarizes the intention of the letter] -Optional-
Dear Austin Parker,

The year is about to end, and we want to take this opportunity to thank you for trusting Floyd
Enterprises with all your printing needs. We are fully aware that there are now several
companies to choose from, but still, you chose us to be the one to serve you. You can always
count on us to give you your money’s worth through excellent service and the most reliable
products available. As our way of saying thank you, we are enclosing a gift certificate for any
printing service or accessory of your choice. We hope for more years of serving you!

Sincerely,

*hkhkhkhkhkhkhiikhiih
e NY —nouroBoe o603HauecHre New York;

o Dear — yBaxxaeMblii HJIH JOPOTO¥i (B 3aBUCHMOCTH OT TOHA IMHUChMa);
o about to end — moaX0OAUT K KOHITY, 3aKaHYNBACTCS,
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to take the opportunity — Bocmosib30BaThCsi BO3MOKHOCTBIO;

to choose from — 13 KOTOPBIX MOKHO BBIOpATh;

to be the one — 6bITH TeM caMbIM (371€Ch «ONE» 3aMEHSET CJIOBO «company»» st
n30eKaHusI IOBTOPA);

count on US — paccuUTHIBATh HA HAC, MTOJIOKUTHCA HA HAC;

money’s worth — uMeroIIee peaTbHyI0 IICHHOCTh, OTPAB/IBIBAIOIIEE 3aTPATHI,
9KBUBAJICHTHOE BO3HATPAXKICHUC,

to give money’s worth — onpaBaaTh 3aTparthl;

available — nocTymnubIii, UMeroLTHIiCS B HATUYNY;

the most reliable products available — 1) cambie HageKHBIE TPOITYKTHI JOCTYITHBI
(MMEIoTCA B HAJIMYUK); 2) caMble Ha/IEKHbBIE U3 JOCTYITHBIX (MMEIOIINXCS B HAIIMYUH )
POJIyKTOB;

way of saying — crioco0 BbIpakeHus1, BHICKA3bIBAHUS;

gift certificate — momapounslii ceprudukar;

printing service — nonurpaduuecKre yCIyry;

accessory — akceccyap, 3/1eCb: COMYTCTBYIOIIUE YCIYTH;

of your choice — Ha Bar BEIOOD;
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